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    To : GULFGUARD 
   POSITION APPLIED Procurement Superintendent.
Dear Sirs .
        I take reference to your respectful Institution. Accordingly please find attached herewith my modest C.V. hopeful meet & match your esteemed requirements always.

Thanks  & Best Regards
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AHMED FAROUK HASSAN MOUHAMED  

                           a_farouk1976@hotmail.com
                         blade_darkness_2002@yahoo.com 



    

  13 Al Amir Mouhamed Morsy St. , El Koam Al Akhdar- Fysal. 
                                    Cairo/Egypt

   
 
 
      +2/0106003935

                                    Work Experience 
                                                                     (December 2000 till Feb.2008 )     
PRESENT OCCUPATION: -

Purchasing & Procurement Supervisor predicated to material, spares, instruments / equipment ( mechanical / electrical ) & consumables in Quena Paper Industry Co. / QPIC as a huge heavy industrial company, considered the biggest newsprint & Paper in the Middle East & Africa conquer the field of produce the paper in its miscellaneous kinds and usage as aims oriented to maximize export utilization  .

SCOPE OF OCCUPATION:-

· This point is concerned about :-

1. Developing & implementing of procurement & contracting strategies by   achieving the best obtained method & value for goods & services purchased

2. Ensuring that the procurement process are fit for purpose considering compliance with regulation & facilitation of the approvals processes

         Managing & maintain fledged relationship with international miscellaneous sources     

3.  Handling of prequalification of tenders as a formal questionnaire specified &  approved by the committed committee as an intention to provide the concerned company with the necessary information about the suitability of international vendors if whether they could participate in bidding for the supply of required material.

 4. Evaluating the qualifications of vendors to carry out the obligations under indicated contract package until reach the final decision which wont be subject to any appeal.

5. Determined the essential factors with which the questionnaire will be based on i.e. general information  , financial status  , experience  , previous executed  awarded enterprises & its mass to us .
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6.  Bearing the responsibility of  handling a regular record of vendors list considering   survivals , classifying  & updating  up to the status Que. & recent requirements

   7. Setting a hot linkage with the in charged economical centers of i.e. EU related commission & consulates for the purpose of a/m subjects for providing a vital, pivotal information up to date.

8. Diversifying & classifying of records depending on the actual needs & current situations.

      9.  Handling of judicial recourses i.e. claims , variations , Force Majeure , Settlement of Dispute , cancellation & arbitration.

PROCESS OF MAIN Phase :- 


·  As the conclusion of this aspect exclusively confide on receiving the technical requirement sheet form the demanded dept., signed & attested by the high thematic technical committee for placing the final technical specifications which help attaining the figures guarantees requested or amend it as the case may require (with considering the actual stock, real consumption, dispensation ratio  & the quantity in road to the warehouses, the expected date of arrival of the desired material, the available sources of supplies  , comparing the desired  & the actual consumption with assuring of non being an alternative or a real stocking already exist could be replaced & cancel the purchasing order )  .

· According to its decision  (the high thematic technical committee) whether the tender in subject will be exposed as a general published one , confined  , oriented or manipulated one as the case of each kind require to follow  & adapted., sort out & determine the bid in question its envelopes goanna be one envelope ( technically  cum pricey )  or two envelopes ( technically  & pricey separately) as the case may require.

· Preparing the invitation to the selected bidders, comprising & covering all      necessary & important technical , commercial points, stipulations & conditions , official steps , enclosures & documents which constitute in its accumulation the bid package that the bidders must conform &  abide strictly with  (such as methods of payment, delivery time, bank guarantees & charges, methods of payment (credit system or directed transferring withstanding common & applicable banks regulations) penalty of delay, force Majuro, inspection & testing before shipment , standard certifications, 
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· guaranteed figures, cancellation, arbitration , settlement of dispute as a separate part such as  SECTION (I) subdivided into a subsidiary detailed elements & the technical part including complete technical specifications  & specified overall  descriptions to the equipment or goods in question  as section ( II)

· Setting the session’s due date of disclosure of envelopes  , receiving the offers of concerned bidders , preparing & managing  the filling prices schedules to evaluate & comparing  between them considering unified base of evaluating acc. to the terms of quoting & offers accepted technically 

· In the guidelines of  the results of the study of the offers for the actual needs & quotations offered  a detailed memo  will pertain  the conclusion of the study to apply to the authorized & chairman  of the awarding committee awaiting for the  approval of the board  for getting into the final stage of  confirming  all commercial terminals & technical points , settling all superficially & essentially discrepancies  ,  order faxing , in the way of exposing to the high committee what have been getting for obtaining its decision to place our order  in favor of the esteemed company 

· Finally getting one original of the issued order dully signed and stamped by the awarded vendor as a legal evidence in order to proceed with the second stage of financing the transaction by opening the operative & confirmed LC (here we have to remind the expenditures of such selected vendor will be born by him) or direct bank transfer & Effecting shipment through assign forwarder or through the selective vendor (lowest freight will be considered in this case)

·  Holding the pecuniary (PBG) for its targets of assuring of the attaining & abidance of the required guarantee figures requested (consumption / performance) For such a period agreed upon and to be released when final taking over issued to that effect.

·  Effectively & positively participates in the field of procurement , contracts & covered a considerable distance in negotiations with the most famous & reputable companies in Europe beside dealing & contracting with domestic sources.
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·  Reviewing & updating contract procedures reaching the optimum overall target in the possible short time and away of any routine.

· Filling, retaining of bids & contracts, make sure how far & flow is proceeding the procedure of purchasing order & commitment with the selected vendor until completion of shipment & buyer warehouse’s delivery.

· Effective participation & cooperation with the concerned financial dept. to estimate the expected & the future budget of needs, & services to assign the required & guided allocations that the actual amount goanna turn around & would be considered & shown in the financial statements.
· Periodical following up & evaluating the precision, punctuality, variables  & performance of the vendors for preparing, exposing the routine reports to the concerned board for making the suitable decisions. 

In Briefness, Responsibilities focus on :-

·   Preparation of tenders & indents package for both foreign & local sources 

· Bids evaluation ,  wide scale negotiation & agreement / order preparation 

· Technical knowledge of various materials , parts , appliances & equipment  

· Knowledge of forms of procurements & contracts.

· Handling of claims & variation

· Knowledge of computerized systems  

YEARS OF EXPERIENCE :-  7 YEARS
NUMBER OF CONTRACTS CONCLUDED BY MY SELF SO FAR ARE : 1000 
ــــــــــــــــــــــ
SALARY EXPECTATIONS: - 

  
According to responsibilities & tasks liable for it will be reasonable and settled.
ــــــــــــــــــــــ
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Training

	The Center Of Training Science & Information Technology Of Computers
The Building Of Governorate Of KENA.
	(28 OCT 2000 – 30 NOV2000)
(Windows , Word , Excel & Access )                       

	CAME Institute For Managerial & Accounting Expertise.
Helton Ramses Hotel.
	(21APRIL2002 –24 APRIL 2002)
Manners Of Increasing Exports                        

	Center Of Preparing Leaders For Business Sector.
	( 8 MARCH -12 MARCH2003 )

Preparing Financial Statements Through Applying On  The Computer 


Background Summary 
Computer Skills

· Very good knowledge and using many programs all most under windows.

· Good user for Microsoft office (all versions).

· Excellent user for Internet programs and mail programs.

Management Skills

· Very good relation with customers.

· Very good relation with suppliers.

· Able to deal with different type of customers and suppliers.
Languages Skills

· Arabic mother tongue.

· English very good (reading-writing –speaking).

· Learning Deutsche in Gothe Institute.

Personal Skills

· Hard working as work needs ( nearly 12 Hrs per day ).

· Ready for covering any position.

· Ready for design work plane and follow it and change it as work needs.

· Opening mind for any training in any field.

· Ready for training for long times whatever it takes.
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Personal Information

	Education
	Bachelor of English commerce.

Minor: General

Major: Accounting

( Assuit university –2000)

	Date of birth
	10-July-1976

	Place of birth
	Kena/Egypt

	Marital status
	Single

	Military service
	Exempted

	Religion 
	Moslem 

	Nationality 
	Egyptian 


Reference available upon requested

-6-
