AYMAN AHMAD KARAJA

Contact Number 050 – 7331447


SUMARY QUALIFICATION:

     A sale's professional with an outstanding experience in handling client relations and quality, have work ethics and aggressively pursue each goals. Diligent and responsible enough to the task given. Proficient in computers, internet and browser working attitude that never turn down challenges.



WORK EXPERIENCE:

	1998 - 1999
	STORE  KEEPER  

Rema factory for natural juice
· Handling store, receive costumer order .
· Handling store worker 
· Monthly inventory

	1999 - 2000
S.Y.S
	ACCOUNTANT
AL Ahram for shipping in syria

· Assisting costumer, handling cash .

· Monthly inventory .

· Daily checked banks clearing.
STORE  KEEPER   part time

AL Olabi for painting in Syria

· Handling store. 

· Checking balance.
· Handling store worker 


	2000 – 2001

S.Y.S
	ACCOUNTANT
 SYRIAN COMMERCIAL BANK 

· Assisting costumer.

· Updated member’s accounts record .

· Handling records for accounts receivables and preparing vouchers and other documents.


	2001 -  2002

S.Y.S
	ACCOUNTANT
SYRIAN INSURANCE .CO

· Answered phones, assisted costumer.

· handled general administrative duties, such as filing, faxing, copying, mailing and encoding.
· Daily checked banks clearing.


	2002 – 2004

S.Y.S
	STORE  KEEPER
SOFTEX  for sewing materials in Syria .

· Handling store .

· Monthly inventory ,Checking  store balance .

· Delivery costumer requisition .
· Handling store worker 

	2004 – 2006 
2006 - – Present
   U.A.E


	SALES MAN

 Bardees Mobile  Shop,  Al Ain  U.A.E
· Assisting Costumer, handling cash, checking items sold.

· Monthly inventory.

Middle Line Mobile:  manager: handling cash.


	2005 – 2007 

   U.A.E


	Aldafrah company: buying& sale in Dubai & Abu Dhabi financial market by aldafrah   internet web side. 

· Daily checked banks clearing.
· Checking  balance.


EDUCATION:

ALEPPO Institute, SYRIA
BACHELOR OF COMMERCIAL  Institute – graduated  - 1999


PERSONAL DETAILS:

	Date of Birth
	February 26, 1979

	Place Of Birth   
	Damas - Syria

	Sex
	Male

	Civil Status
	Single

	Skills
	-   Proficient in: Mac , Windows , MS Office (word, excel, PowerPoint, Access, PhotoShop.) 

-   Internet, Browser. 

-   driving license.

	Language or dialect can speak and write 
	Good command in English and Proficient in Arabic.
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