Curriculum vitae
Name: Karim Ahmed Maher Mohmmed Mostfa 

Address: 13 St Bhaa El Din Ben Aina – El- Zaher – Cairo 

Mail: kato195@hotmail.com , callmekarim@yahoo.com 

Telephone:  02-27871722, 0102366625

Career objective

To contribute relevant experience and education background to my working field.
Personal Information 

Nationality


: Egyptian

Birth of date

: 06/02/1983

Gender


: Male

Military Status

: Single

Military Status
 :         Postponed Military Status

Work Experience
Current job

Job title
: secretarial of Abd El-Rahman El-lahem                                Law consultation in Cairo 
Employer  


: Abd El-Rahman El-lahem in Sudia Arabic
Employer Country 
: Egypt 
From 


: May  ( 2007 – 2008 ) 
Job description   

: tackling all the secretarial work for the office.

Previous employment
Job title   


: Accountant (training)
Employer  


: The Egyptian Gulf Bank

Employer Country 
: Egypt 
Duration


: 4 months ( 2003 - 2004 )
First job  

Job title   


: Secretary 
Employer  


: Compulight Office 

Employer Country 
: Egypt 
Duration


: 1 year ( 2006 – 2007 ) 
Computer Skills 

: Excellent

Second job
Job title   


: Customer service (International) 

Employer  


: Microsoft  

Employer Country 
: Egypt 
Duration


: 1 year ( 2005 – 2006 )
Education
  Institute
 : The Higher Institute for Social & Administration business.

Major


 : Administrative business 
Grade


 : Accepted

Graduation year

 : 2007

Languages

Arabic 


: Excellent ( Write & spoken )
English 


: Good ( write & spoken ) 
Field of experience and other qualifications:

· Excellent skill dealing with Microsoft Word, Microsoft Excel Microsoft Access and Microsoft Power point and outlook. 
· Excellent user with the Internet.

· Excellent Typist. (50 words per minute).
· Proficiency in dealing with the team work. 

· Proficiency in organizing offices and research priorities for action. 

· Very Good command dealing with Adobe Photoshop CS2.

· Software & Hardware maintenance.

Previous courses:

· Microsoft Word, Microsoft excel, Microsoft power point and Microsoft access and IT and Internet and Windows currently studying (ECDL/ICDL )  

· Private Courses Adobe Photoshop CS2. 

· Private courses in The Instructive British Institute ( Level 5,6,7 ) 
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